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Overview

Register An Edline Account

Become familiar with the Edline Interface

Homework Hand In

Discussions

Quizzes

Surveys

Interactive Assignments

In between each of these you will get a chance to practice



There are two ways to access Edline

Type the link directly in your browser
http://www.edline.net

Visit St. Mary’s Academy Website
http://www.smaneworleans.com
Click the link Connect to Edline

Connect to 
Edline

http://www.edline.net/
http://www.smaneworleans.com/


Creating an Account

If you are new to Edline, You will need a new 
activation code to register.  

Select Click here 
to Activate a New 

Account



Enter your Activation Code

Include the dashes and do not include 
any spaces

Click Enter

Your Name Appears in 
the area below the 

activation.  Verify that 
it is your account

Click Activate This 
Code



Accept the Privacy Policy to 
continue

Click I Agree

Click New 
Account



Now you will Create your 
account

You will have to 
create a screen 

name

Create a password type your 
password in the password box 
and the Retype password box

Click Continue

Your screen name must be unique if you choose a name 
that is already in use you will need to select a new user 
name



Manage your Account
Insert your email address

Your email address is your first Initial last name @ 
smaneworleans.com

ex. Peter Smith
psmith@smaneworleans.com

Insert a Security 
Question to help 
if you forget your 
screen name or 

password

Click Update



Your account is now created

Edline has several user guides to help 
with the program.  You can browse the 
user guides to see what’s available.

Click done in the top right comer of the 
edline page

You are now on your homepage



Edline Interface

courses you 
teach

Click on a 
course to add 
content for the 

course

Navigation 
Menu

All contents 
including contents 

from previous 
schools years

Manage your 
account

Everything 
you post and 
Everything 
posted by 
the 
administrator 
appear hear

Webpage 
links



Edline Course Interface
Visible to students enrolled in class & parents

The command 
center for a courses 
is different than the 
command center on 

the homepage 
Inside a course, 

you can change a 
course picture, and 

send email to 
parents or students

Click edit to 
add 

assignments
, materials, 

etc..

Edit buttons 
are now 
visible



Assignments, Materials

Select Folder

Give your folder a 
name such as 

Chapter 1

Create a description

Select the 
document drop 

down review the 
choices available

Click Done to 
return to the 

course 
homepage



Your folder is now visible 
under contents

Open the folder you created

Select Homework Hand In

Click Add



Homework Hand In

Give your assignment a title

Select a date you want the assignment turned in

Under Multiple posting, you can assign the same 
homework to your other classes

Under setup select the options you would like

Click Build my homework hand in

Type the details of your assignment

Click preview to see what your students will see

Click Save & Return

Click the allow submission button



Create a Homework 
Assignment

Preview your assignment

Now You Try

5 min



Check Assignments
Click on the homework assignment you 
created

In the responses section you will be notified if 
any of your students submitted assignments

View responses lets you see who turned in 
assignments



Check Assignments
Response Status by user lets you email 
students and parents about late assignments

Review Grading is where you will grade 
assignments

Export file attachments lets you download all 
student attachments at once

Generate is a summary spread 
sheet with all students grades. Use 

this to record your grades in 
GradeQuick



Discussions

Add a Discussion to your folder

Give it a title.

Put a date if you want it to 
appear on the calendar

Add content for the discussion

Choose an option under 
discussion type

Click Save & Return

If you chose pending approval 
you will have to approve all 
postings before the posting is 
visible by others

5 min



Quizzes
Add a Quiz to your folder

Give it a title.

Put a date if you want it to 
appear on the calendar

Select the options you would 
like under setup

Click Build to add content 

You can add several types of 
questions click on at least three 
different items and add them to 
your test.  Click Add Now to 
add each item

Click Done

Allow submissions to let your 
students see the test

Click Save & Return

5 min



Review Quiz Results

Quiz Results are reviewed the same as 
homework hand in.

Quiz results can be exported to an excel 
spreadsheet so you can add the results 
to your grade book



Survey

Building a Survey is similar to building a quiz

Add a survey to your folder and create a 
survey to your parents to see if they who is 
available to chaperone a field trip

5 min



Interactive Assignment

Interactive Assignment are similar to 
quizzes add an interactive assignment 
to your folder

Create one question for your students

5 min



What did we cover?

Register An Edline Account

Become familiar with the Edline Interface

Homework Hand In

Discussions

Quizzes

Surveys

Interactive Assignments

You now have time to explore and ask questions.


